
 
 

 

Covid-19 Test and Trace 

10.12.20 

Dear Parents and Carers, 
 
I wanted to make you aware of some late communication from DfE regarding 
additional duties placed on school leaders during the Christmas period and how 
we, as a school, intend to deliver this. 
 
During the Autumn Term school has assumed an important role as part of the 
contact tracing service in an effort to assist the national effort to limit the spread 
of the virus which has led to additional workload over weekends and during 
holidays.  Public Health England has now agreed a 6 days window during which, 
school will remain responsible and contactable for contact tracing where 
necessary.  This will allow enough time for positive coronavirus (COVID-19) cases 
to be identified and confirmed by a test and for relevant contacts in the education 
setting to be traced. This would mean that leaders in school will effectively be on 
call until 23rd December and potentially staff and children may be instructed to 
self-isolate in this period. 
 
What does this mean for you? 
Parents need to contact school directly following a positive test of their child for 
COVID-19 dated between 18th – 23rd December, having developed symptoms 
within 48 hours of being in school.  We will then follow the current school 
procedure of gathering background information, risk assessing all potential 
contacts and advising self-isolation accordingly.  If you are in the unfortunate 
position of receiving a positive result for your child within these dates please do 
not hesitate to contact me directly on covidreport@thevillageprimary.org.uk 
  I will be checking my email regularly throughout the day until 23rd December and 
I will try to get back to you as soon as possible.  It would be very helpful if you 
could also supply me with your child’s name, your contact details, their class 
teacher and a copy of the test result via email too. 
 
As always, we try to have the needs of our school community at the very heart of 
what we do and I would like to thank those who have expressed their gratitude 
and thanks at this time.  Your kind words are really appreciated. 

Kind regards, 

Mr Birtwhistle 
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