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Handwriting Policy 
June 2019 

 
Aim 
Our aim is to ensure all children become legible and fluent writers, able to write at a reasonable 
speed.  The school aims to have a ‘whole school’ approach to the teaching of handwriting which will 
ensure that teaching is consistent and that parents and children receive the same advice and support. 
 
Objectives 

• The teaching of an agreed script which adopts a style of letters which are easily joined. 
• Develop a school policy consistent between key stages. 
• An agreed common approach to the teaching of handwriting. 

 
Progression in Handwriting Development 
Primarily it is the schools aim to ensure that all children can eventually acquire a legible, fluent and 
fast handwriting style.  In order to achieve this, Village has developed a progressive list of key skills to 
be covered within the key stages of education. 
 
Handwriting in the Foundation Stage. 
Many very basic skills associated with handwriting are developed throughout the Foundation Stage 
using a vast range of equipment and activities.  Many of these do not require a pencil.  Staff within 
the Foundation Stage offer children regular opportunities in which they can acquire: 

• gross and fine motor control; 
• a recognition of pattern; 
• a language to talk about shape and movements; 
• the main handwriting movements involved in the three basic letter shapes, as exemplified by 

l,c,r. 
 
Activities provided during the Foundation Stage with the aim developing of key handwriting skills 
include:    

• Fine motor skill development promoted through the use of posting and threading activities, 
fastening buttons, attaching pegs.   

• Access to manipulative activities such as finger painting, tearing paper and kneading dough. 
• Large scale mark making using sand, large paintbrushes, rollers etc. 
• Mark making activities using a range of materials.  This allows children to select a preferred 

hand and focus on flowing movements first.  This is later supported with the development of 
smaller, more controlled movement activities.   

• Activities designed to develop an understanding of language associated with pattern and 
shape creation.   

• A handwriting scheme of work which begins with pattern-making. 
• Activities focusing on left to right orientation, moving from top to bottom and the 

reinforcement of anti-clockwise movement. 
• Scissor control and coordination activities. 
• Individual letter formation (taught in letter shape families). 
• In reception daily handwriting practice. 
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Handwriting in Key Stage One.  
During Key Stage One, consolidation of letter formation is a primary focus.  Children are encouraged 
to form all letters from the correct start point and begin to exhibit greater control over size and 
orientation.  Awareness of ascending and descending letters are also a primary concern.  Children are 
also encouraged to space their handwriting accurately in order that it can be easily read.  At the start 
of Year 1 and in Year 2, children are introduced to joined writing techniques.  This is started once 
children seem secure in the coordinated movements associated with each letter and who have a good 
control over letter size and orientation. 
 
Village teaches joined handwriting using a style, which feature an entry and exit stroke.  Capital letters 
are not joined. The four basic joins for lowercase letters include: 
 

• Join 1 Diagonal join to letters without ascenders  ai ar un 
• Join 2 Horizontal join to letters without ascenders ou vi wi 
• Join 3 Diagonal join to letters with ascenders ab ul it 
• Join 4 Horizontal join to letters with ascenders ol wh ot 

 
The development of fluent handwriting style, which incorporates these joins whilst retaining previous 
skills of controlled size, spacing and orientation, is a central aim. 
 
Handwriting in Key Stage Two. 
In Key Stage Two, children are expected to develop a fluent, fast and legible handwriting style.  
Importance is placed on a high standard and clear presentation of all written work and children can 
check their success in handwriting using an available checklist. 
 

• Are letters formed correctly? 
• Are any letters too tall or too short? 
• Are the descenders too long or too curly? 
• Is there a clear space between letters? 
• Is there a space between words? 
• Are the four joins being made correctly? 

 
Supporting writing development 
Village Primary acknowledges three integral elements in supporting good handwriting which include: 
posture, pencil grip and paper position (The Three P’s). 
 
Posture 

• The Childs chair and table should be at a comfortable height.  The table should support the 
forearm so that it rests lightly on the surface and is parallel to the floor; 

• Children should be encouraged to sit up straight and not slouch; 
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• The height of the chair should be such that the thighs are horizontal and the feet are flat on 
the floor; 

• Tables should be free of clutter and large enough so that children do not jostle each other as 
they write; 

• Adequate light to allow children to see what they are doing; 
• Children should have a clear view of the teacher/board. 

 
 
 
Pencil Grip 
If children are to develop a fluid and rapid writing style, then they must learn how to hold a pencil 
with a grip which is relaxed but allows for efficient pencil control. 
 
Right-hander – a tripod grip is generally accepted as the most efficient way of holding a pencil.  It 
should be lightly held between the thumb and forefinger about 3cm from the point.  The middle 
finger provides additional support.   
Left-handers - The tripod grip should be the most favoured method of pencil holding but  children 
should be aware that when making joining strokes the letters are pushed, not pulled.  Encourage left 
handed children to hold their pencil far enough away from the point to allow them to read what they 
are writing. 
 
* Care should be taken that children do not grip the pencil too tightly as this produces tenseness in 
the arm and shoulder and also increases pressure on the paper. 
 
Paper position. 
Children should use their non-writing hand to steady the paper and bear some body weight.  The 
position of the paper should also vary according to the preferred writing hand. 
 

 
                            right-hander                                                        left-hander 
 
 
Handwriting Guidance 
 

• Make sure that left handed children sit in the left of the right-handed children, otherwise 
writing arms will clash. 
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• Put a mark at the left side of the page to indicate where writing should start, as some left-
handed children mirror-write from the right. 

• Experiment with seat height – left-handed children may need higher seat to view their work. 
• To avoid smudging – hold pencil 2cm away from end of writing implement, pencil sits in the ‘v’ 

between thumb and forefinger, wrists should be straight. 
• Writing from left to right is also more difficult for left-handed children.  They should be given 

more attention in the classroom to ensure that they do not learn bad habits of position, 
posture and pen hold which will defer a fast fluent and legible hand. 

 
 
Handwriting Difficulties 
Both right and left handed children can experience specific difficulties with handwriting and teachers 
should be aware of them and seek to employ support strategies to remind them. 
 
Faulty pencil grip 
Over tight grip is often the most common fault.  Crooking of the forefinger and pressing too hard are 
common indications of this.   

• Encourage the child to relax and hold the pencil lightly between the thumb and middle finger, 
while the forefinger rests lightly on the pencil. 

 
Incorrect letter formation. 
Children are often able to write letters which are correctly shaped but have been produced by 
incorrect movements.  If bad habits of this kind are allowed to become ingrained, the child will be 
seriously hampered when he or she progresses to joined writing.   

• Ensure that all letters are started in the correct place; 
• In general movements start at the top and go down; 
• Ovals are made with anticlockwise movements. 

 
Reversals, inversions and mirror writing 
Common problems include:  

• reversal d for b,  p for q; 
• inversion v for m; 
• mirror writing saw for was 

 
Causes often include: 

• confusion between left and right; 
• a lack of commitment to one hand; 
• a natural tendency for left-handers to pull the hand across the body from right to left, thus 

causing confusion; 
Children with these difficulties can be supported with increased emphasis on writing direction and the 
consistent use of one hand for writing 
 
Inclusion 
Children who exhibit consistent difficulties with handwriting and fine motor coordination may be 
referred to the SENDCO.  Assessment of children’s difficulties will then be made and it may be 
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possible to utilise one of several SEN interventions available in order to improve the child’s 
handwriting. 

• Tilt the paper slightly with the aid of a sloping desk. 
• Use of tripod pencil grip to encourage the correct grip when writing. 
• Different style pencil and pens (triangular grip). 

 
Further SEN specific intervention programmes are also available in school to support children who 
experience handwriting and fine motor coordination and control difficulties. 
 

• Write Start – Teodorescu percepto motor handwriting programme KS1 
• Speed Up – KS2 

 
 
 
 
Organisation and Resources 
At Village Primary, we teach a pre-cursive and then a cursive style of handwriting, featuring an entry 
and exit stroke.  Units cover handwriting development from Nursery to Year 6. In the Foundation 
Stage, the importance of fine motor control and pencil coordination skills are seen as a key 
development.  This is then followed by practice in the formation of letters using the letter family 
approach. 
 
Nursery begins to teach letter formation. From YR until Y3 all children are taught a weekly session of 
handwriting.  This session lasts 15-20minutes and is led by the teacher.  Additional weekly 
intervention and homework activities are provided for groups/individual children who need extra 
support with handwriting. This intervention is continued in Y4 - Y6 for those children who still need 
support to produce fluent, joined legible handwriting. 
 
In the Foundation Stage, early writing is completed on and with a range of materials.  In Key Stages 1 
and 2 children work onto lined paper; either in specific handwriting books or onto prepared activity 
sheets.  This session is generally taught outside English (Literacy) lessons, although where appropriate 
it should be linked to phonic and spelling work. 
 
Interactive whiteboards may be set with handwriting paper in order to clearly model letter formation 
and size to children.  Writing to be displayed can be printed from the computer and the font closest to 
the school script is Cursive Script CCW.   
The specific content of teaching handwriting is important in ensuring progress and development from 
Nursery to Year 6. 
 
Foundation Stage 
Collins Primary Focus Handwriting Book A 
 

• Gross and fine motor skill development. 
• Early mark making. 
• Pencil grip development. 
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• Prewriting patterns and shapes.   
• Using large diameter pencils. 
• Using range of mark making materials. 
• Access to a writing centre area with a selection of mark making materials. 
• Unlined paper, moving onto half lined/half plain and then lined when appropriate 

 
 
 
 
 
 
 
YR and Year One 
Collins Primary Focus Handwriting Book B, Book 1A and Book 1B 
 

• Development of correct pencil grip. 
• Accurate letter formation taught using the 4 letter families:  

  long ladder family – down and off in another direction  
exemplified by the letters l i j t u y; 
bouncing letter family – down and retrace upwards  
exemplified by the letters b h k m n p r; 
curly caterpillar family – anti-clockwise round 
exemplified by the letters c a o d e g q f s;  
zigzag family – horizontal and vertical lines 
exemplified by the letters v w x y z 
 

• Development of clear and legible letters. 
• Development of clear ascender and descender letters. 
• Clear spacing between words and letters. 
• Control over letter size and orientation. 
• Correct positioning of letters onto lined paper. 
• Unlined paper and lined paper 15mm. 
• Using a pencil. 
• Access to a writing centre area with a selection of mark making materials. 
 

Year 2 
Collins Primary Focus Handwriting Book 2 
 

• Introduction to 4 basic joins. 
• Development of joined handwriting style. 
• Correct position and size of ascenders and descenders. 
• Lined paper 15mm and 12mm. 
• Using a pencil. 
• Access to a writing centre area with a selection of mark making materials. 
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Year 3 
Collins Primary Focus Handwriting Book 3 
 

• Consistency in size, shape and formation of letters. 
• Introduction to angling of letters (right or straight up). 
• Correct and consistent use of ascenders and descenders. 
• Development of a fluent handwriting style. 
• Lined paper 12mm. 
• Use of a pen once handwriting is consistently joined and with control over size and 

orientation. 
 
 
 
 
 
 
Year 4 
Collins Primary Focus Handwriting Book 4 
 

• Joining consistently and accurately. 
• Consolidation in the angling of letters (right or straight up). 
• Development of fast, fluent and legible handwriting. 
• Lined paper 8mm. 

 
Year 5/6 
Collins Primary Focus Handwriting Book 5 and Book 6 
 

• Consistent use of fast, fluent and legible handwriting. 
• Lined paper 8mm. 
• Using a pen, moving to fountain pens. 

 
In planning handwriting activities, teachers should be aware of the important links between 
handwriting and spelling.  At other times, children should be encouraged to develop handwriting skills 
linked to spelling during the literacy session, specifically during phonic teaching. 
 
Role of the Literacy Subject Leader 
It is the responsibility of the Literacy Subject Leader to oversee the implementation of this policy.  
Monitoring and Assessment of handwriting is an integral aspect of the literacy assessment and 
monitoring policy.  Advice and support with the implementation of this policy can be obtained from 
the English Leader. 
 
Role of the Teacher 
It is the responsibility of the teacher to implement the specific details of handwriting provision and 
skill development outlined in this policy.  Teachers should take care to provide an accurate role model 
for children and to endeavour to ensure that their own writing is clear and legible.   
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It is important that the teacher recognises that a high standard of handwriting and presentation is 
expected across all subjects and that ‘best’ handwriting is integral in all activities.  At the same time, 
the teacher needs to be aware that there will be times when insisting on ‘best’ handwriting is not 
appropriate such as when taking notes, jotting ideas and completing first draft work. 
 
Assessment 
Assessment of childrens handwriting is an integral part of literacy assessments and SATs guidelines.  
Generally teachers should assess using the following criteria: 
 

1. Does the child adopt the correct posture? 
2. Does the child hold the pen/pencil correctly? 
3. Does the child use the correct movement when forming letters? 
4. Does the child reverse or invert any letters? 
5. Does the child use the correct movements when joining letters? 
6. Does the child write fluently and rhythmically? 
7. Is the writing easily legible? 
8. Is the writing appropriate to age and level of expectation? 

 
Support for parents 
During the welcome meeting, new parents are given a short leaflet outlining the schools approach to 
handwriting and a copy of the letter formation.  Example of school script is also placed inside 
homework books. Advice is also given on supporting children’s writing at home when requested. 
 
Equal Opportunities 
All children regardless of race, culture, gender or special needs are entitled to full access to the 
English curriculum.  Equality of opportunity is important and teachers should ensure that we provide 
children with situations and resources which are free from bias. 
 
EAL 
Teachers must take into account pupils for whom English is an additional language.   Within the 
National Curriculum the children have focused attention to language acquisition.  There must be 
opportunities for children to hear English spoken and to develop their knowledge in a shared and 
familiar context. 
 
 
 
 
 
 
 
 
 
R Birtwhistle 
June 2019 
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